
1. Sign into the Staff Application portal 
2. You should see a message like this (you may have to scroll down): 

 

3. View/Upload Paperwork to upload your insurance card. 
4. If you have current CPR certification, please upload it under the BLS certification 

tab. 
5. Fill out Medical Form to complete your medical history. 
6. Ensure that you have a minimum of 1 Emergency Contact listed. 


